How to register to use Google calendar:

1.
2.
3.
4.
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Go to the main Google page.

Click on the MORE link on the upper left hand corner.
Select the CALENDAR option

Click on the CREATE AN ACCOUNT button
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Organize your schedule and share events with friends Sign in 10 Google Calendar with your
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With Google Calendar, you can ses your kisnds’ and family's schedules right nest 1o your own: quickly 3dd events mantianad in Gmail Password
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Sharing events and calendars -

You decide who can see your calendar and whech detals they can wew. Planming an event? You can create wmitabons, send remnders and keep L
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Staying on schadile

ou can set up automatic event reminders, including mabile phone notifications, and instantly bring up amything cn your calendar with the Built<n
search tool

Take a tour of Google Calendar »

Follow the steps laid out on the page that pops up.

Once an account has been created, log in.

Go to the panels on the left hand corner and click on the ADD link.

Select ADD PUBLIC CALENDAR.

On the search bar at the top of the page type “HOSFORD” and click on the search button.
10. Add the first calendar that pops up on the list.
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